Guidelines for Acquisition and Treatment of Materials Published by Temple
University Faculty, Administrators, and Staff

The Conwellana-Templana Collection in Special Collections Department of Paley Library
acquires the publications of Temple faculty, administrators, and staff in order to document the
intellectual activities of the University community as they are recorded in publications. Although a
comprehensive collection is the ideal, acquisitions are a function of available funds and of
information about such materials.

Separately published items (e.g., books, scores, and films) are primarily acquired through
purchase, although the Conwellana-Templana staff encourage donations from authors. Purchase
is restricted to the works of persons primarily served by the University Libraries. Gifts of
publications by authors from the Law and Health Sciences schools (which have their own
libraries) will also be accepted.

Although the works acquired are mainly those published while the author was employed by the
University, works of authors who have left the University may be added to the collection if the
research and preparation were predominantly accomplished during employment at Temple. Also,
materials published before or after the author's employment at Temple may be collected,
depending on such considerations as the reputation of the author, or of his or her school or
department, and whether or not Conwellana-Templana is the repository of the author's papers.
Items not separately published -- e.g., reviews, articles, and introductions--are not purchased, but
may be photocopied or acquired by gift in the form of copies or offprints.

These publications are treated as a secure, non-circulating archival collection within the
Conwellana-Templana University Archives. Subject Specialists may purchase copies of these
publications for the circulating collection, using their own budget allocations and the same criteria
they use for selecting other materials.
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